Code of Conduct for IT Users

Guidance for learners

This policy applies to all users of the learning centre computers and UfI network facilities.

The learning centre computers and UfI network may be used for any legal activity that supports a learner's achievement of their learning goals.  The learning centre computers and UfI network may not be used for any of the following:

· viewing, creation, storage and transmission of any offensive, obscene or indecent sexually explicit images, data or other material, or any data capable of being resolved into obscene or indecent images or material;

· viewing, creation, storage and transmission of materials which is designed or likely to cause annoyance, inconvenience or needless anxiety

· viewing, creation, storage and transmission of defamatory material

· transmission of unsolicited commercial or advertising material either to other organisations, or to organisations connected to other networks

· deliberate activities with any of the following characteristics:

· wasting staff effort or networked resources

· corrupting or destroying other learners' data

· violating the privacy of other learners

· disrupting the work of other learners

· using the network so that it denies service to other learners

· misuse of the network such as the introduction of a virus

· transmission of material that infringes the copyright of another person.

Serious legal consequences may arise from the non-observance of the above.  Action will be taken against users found to have acted in violation of the policy and/or guidelines under IB2K Ltd Disciplinary Policy.

Notice to learning centre staff: This policy should be displayed or made available to all users upon request.

To agree and accept the Code of Conduct please sign the Declaration form below.

…………………………………………………………………………………………..

Learner Declaration

Internet / Intranet / Email Code of Practice

I have read and fully understand the Internet / Intranet / Email Code of Practice.
I agree to abide by the Code of Practice and accept that, in the event of any breach of the Code, Disciplinary action will be taken, and my access to IB2K Ltd’s computing facilities may be withdrawn.  In extreme cases prosecution under the law may result.

Learner Name (Print)...…………….…………………………………………………

Starting Course 


Learner Signature 


Staff Member Signature


Date


Please complete this form and make a photocopy

Please pass the copy onto the Learner 

Pass the original it to the Centre Manager or IT Tutor
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